UNDERSTANDING AFTER-THE-FACT PURCHASE ORDERS

An After-the-Fact Purchase Order occurs when a UTampa employee places an order without first
completing a Workday requisition and then enters a Workday requisition after the invoice is
received in an attempt to pay the vendor. After-the-fact POs are used when goods or services are

acquired without a valid PO and, subsequently, a PO is created after the services have been
rendered.
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