Office of Career Services
Resources at a Distance

The UT Office of Career Services supports all UT students and alumni in career readiness. These resources ar
available 24/7 for your convenience. Visit our job search toolbox for access!
https://www.ut.edu/campus-life/office- of-career-services/job-search-toolbox

CAREER EXPLORATION:
X Life Mapg A method of self discovering who you are, what skills you possess, and the connections you have.
X Focus 2 Assessmerifake 5 different assessments to explore different occupations and their connecting majors.
x BLS.go¥ & onetonline.org': Two great websites to search and explore careers, salariesamdto become one.
x Data USAA website to research and explore degrees, universities, jobs and industries by location and more.
PROFESSIONAL PORTFOLIO/DOCUMENTS:

X Resume Writing GuideUse this guide to learn about the purpose of a resume, the required sections, the optional items, and hc
to develop bullet points. Use this guide before scheduling an appointment with Career Services.

x Cover Letter GuideWhat is a cover letter? How do you structure it? Use this guide to learn more about cover letters, their
purpose, reasoning, and ways to develop and cater it to specific positions and employers.

X Curriculum Vitae (CV) Guid®eeding to create a CV or an academic resume for a job or graduate school? Use this as a resou
learn more about the similarities and differences with a resume.

NETWORKING & ELEVATOR PITCH:
x Networking and Informational Interviewing Guidd_earn how to make meaningful connections and how to stay in contact with
potential employers as well as leaders in your industry. Examples of correspondence and questions are listed in this guide.

x Networking Opener/Elevator Pitch Guid®/ }v[8 IV}A AZ3§ 3}y +u@% 0} C E M de ¢o réati]thréugh examples and
to create your own personalized elevator pitch that you can use when connecting with employers.

x LinkedIn ChecklistNeed some assistance on what to include on your Linkedln Profile or how to set it up? Use this checklist
provided by LinkedIn to get the best out of this free resource.

INTERVIEWING:

X Interviewing Guide A guide to help you prep for your next interview. Check out our example interview questions in the Job Se
Toolbox listed in this same section.

x Virtual Interviewing Guide A guide to help you prep for virtual interviewing. Use this guide as a checklist to prepare your
technology and to understand the differences that come with virtual communication.

X Quinncidd W hd[e D} | /vE E A]Sdppatieddylaibficial intelligence and a built in applicant tracking system, upload you
resume and practice interview questions online. Look for the Quinncia icon on your MyUTampa.

X How to Interview for a Jolvideo
JOB/INTERNSHIP SEARCH:

x Job/Internship Search Strategies Guidgearching for a job or internship can be a long process. Use this guide to learn about hc
to build connections and move forward in the areas of informational interviewing, family and friends, and LinkedIn.

X Handshake Use this resource to search for companies, positions, and connect with employers as well as fellow students.
X On-Campus Job Search Tigsguide to help current students search for ont %o pte i} ¢ pe]vP hd[e t}EIlI C %0 S(

X GoinGlobat: A resource for over 16 million internship and job listings within the US and around the world, filters include indust
as well as H1B Companies. Login to Handshake using your student accourtpdd”® & & VSZE}USE ve_ (}E (C
access.

x Follow-up CorrespondenceNothing is more important than staying connected with potential employers and professional
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OFFICE OF CAREER SERVICES, YOUTUBE VIDEOS:
X YouTubew , §} dZ hv]A E-*]3C }( d &% GV &€K] <}elpdp Z Vvv o 3} 0]*83 Vv 8} %o 3
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